
 

 

Student Assistant for Anabaptist Witness 
 
Department: Institute of Mennonite Studies  
Supervisor: Jamie Pitts 
Hours: 150 
Pay: $13.25 
Anticipated start date: Application review begins immediately and will continue until the position 
is filled.  
 
Summary: Anabaptist Witness is a global Anabaptist and Mennonite dialogue on key issues facing the 
church in mission. We publish two issues a year (online and in print) and blog posts throughout the year. 
Content is in English, Spanish, French, and other languages. Please see www.anabaptistwitness.org for 
more information. The student assistant maintains the journal’s social media presence and performs 
essential tasks around issue launches.  
 
Responsibilities and duties: 

● Update social media weekly (2 hours/week) 

● Develop and promote blog series (ongoing) 

● Manage financial spreadsheet (ongoing) 

● Perform statistical analysis of website use (ongoing) 

● Assist with manuscript processing and author relations (ongoing) 

● Upload new issues to website (about 5 hours per issue) 

● Fulfill and track issue orders and payments (about 3 hours per issue) 

● Contact and correspond with advertisers and potential new contributors (ongoing) 

 
Qualifications and skills: 

● Some background and interest Christian mission;  
● Competency with Facebook, Twitter, and Instagram;  
● Competency in written and spoken English;  
● Competency with Excel, MS Word, Google Analytics, and Zoom webinars;  
● Spanish and/or French language abilities desired. 
● Commitment to undoing racism and/or similar initiatives required 
● Ability to appropriately navigate cultural and other differences 



 

 

● AMBS requires COVID-19 proof of vaccination or a medical/religious exemption for all 
employees. 

 
Hiring policy 
Commitment to Anabaptist Mennonite Biblical Seminary’s mission and support of its Anabaptist 
and ecumenical vision are essential. AMBS does not discriminate against employees or 
candidates for employment on the basis of race, sex, color, national origin, age, disability, sexual 
orientation, gender identity, or any other legally protected status. 
 
AMBS is committed to anti-racism as one of the ways we practice God’s reconciling mission in the 
world.  Candidates for employment will have a strong motivation to join our efforts to work for 
racial equity and make AMBS an increasingly diverse learning community. 
 
****HR or Student Services Internal Note**** 
Date description was written/updated: November 30, 2022 
 


